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Cedar Mount Academy
Cedar Mount Academy is part of Bright Futures Educational Trust

Job Description

POST:



Lunchtime Organiser
RESPONSIBLE TO:

The Principal
GRADE:


1 (£15,115 pro rata)
LOCATION:
Cedar Mount Academy
WORKING PATTERN:
1½ hours per day, 7½ per week - Term time only
DISCLOSURE LEVEL:
Enhanced
RESPONSIBILITIES:


Supervision of the students in the dining area/s and elsewhere as required.

· Supervision of students in the dining room, corridors, toilets, outside areas and elsewhere as required by the principal.

· Helping to create an atmosphere that will make mealtimes and lunchtime recreation a pleasant experience for students and staff.

· Communicating with students in their care in an appropriate manner.

· Taking students who have minor accidents or are unwell to the academy’s designated first-aider where necessary.  
· Undertaking training within working hours and by agreement, outside working hours.  All training will be paid at normal working rate.
· to dress in a professional manner, thus setting an example to students
· To carry out his/her duties and responsibilities with full regard to the academy’s policies.
Other Expectations of all Academy Staff

· To work professionally and effectively as part of a specific and wider Academy staff team.

· To be a positive professional role model for all students.

· Treat all students with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to staffs professional position. 
· Have regard for, and promote the need to, safeguard students’ well-being, in accordance with statutory provisions and Academy policy.
· To carry out supervision duties as directed.
The person undertaking this role is expected to work within the policies, ethos and aims of the Academy and to carry out such other duties as may reasonably be assigned by the Principal.  The post holder will be expected to have an agreed working pattern to ensure that all relevant functions are fulfilled through direct dialogue with employees, contractors and community members.

The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment.
Person Specification

	Minimum Essential Requirements


	Method of Assessment



	1.   Ability to communicate with students and adults.


	Interview

	2.   A willingness to undertake training

	Interview



	3.   Ability to supervise students efficiently


	Interview

	4.   Ability to create a pleasant atmosphere at lunchtime.


	Interview

	5.   Ability to minister to the needs of children who are distressed or unwell.


	Interview

	6.  Commitment to the academy’s policies on Equal Opportunities and Health and Safety


	Application


